	
	
	



Regular Process for Global Reporting and Assessment of the State of the Marine Environment, including Socioeconomic Aspects
Second world ocean assessment (WOA II) – review by States
Instructions
NOTE: Only comments submitted in accordance with the six instructions below will be accepted and transmitted to the writing teams for consideration.
1. Each Member State may submit one set of written comments.
2. Comments must be submitted using the template provided in this document.
3. The document containing the comments must be saved in either .doc or .docx format
4. All comments must be in English.
5. Comments must be submitted either through the Permanent Mission to the United Nations, or through designated National Focal Point for the Regular Process.
6. Comments must be submitted to the secretariat of the Regular Process by e-mail (doalos@un.org; temnova@un.org; legesseh@un.org) no later than midnight (New York time) on 5 June 2020.
About the process for review by States
· States may comment on any aspects of the draft, including content, structure and references. States may provide general comments or comments on specific wording, tables, figures, maps, etc. Line numbers are provided to facilitate line-by-line review, should States so desire.
· All comments received from a State will be shared with the writing teams and the Group of Experts under the name of that State without featuring any sub-divisions (offices, departments, ministries etc.) of that State.
· The comments received from States will be shared with other States along with the second draft of WOA II and the agreed responses by the Group of Experts to the comments. States will then have the opportunity to review and raise any remaining questions they may have with the Group of Experts.
· Relevant background documents are made available on the website of the Regular Process: http://un.org/regularprocess/WOA-II-review-by-states
Tips on using the template
· The template below uses a table format. This format allows for an unlimited number of comments to be added for each chapter or sub-chapter. To add more comments on a chapter or sub-chapter, simply add more rows.
· States may copy text from the draft into the table if they wish to use “track changes” in editing text.
· The template is shared in .doc and .docx format. These formats can be used with Microsoft Office products, in Google Docs and open-source office suites such as LibreOffice.
· To enable cross-departmental collaboration across departments or agencies, States may wish to consider adding the template to a shared drive or cloud storage solution, where multiple collaborators can add their comments simultaneously.
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