
How to edit health insurance plan to remove dependents  

Login in Umoja using your user credentials. 

1. Select the “Employee Self-Service SM” tab which is highlighted below: 

 

2. Click on “Benefits and Payments”: 

 

3. Click on “Annual Enrollment”: 

 

 



Enrollment screen is shown: 

 

4. Click to select the type of insurance. 

 

5. Select  

 

Pop-up will be shown, select OK: 

 



6. A. Under “Offer for Medical” select  next to the plan that states “You are currently enrolled 

in this plan: 

B. Choose the coverage level desired. 

C. Select  

 

7.  Dependents currently enrolled are shown, to remove dependent deselect the dependent to be    

removed: 

 



 

8. Select  and the below screen shot will be shown: 

 

9. If desired, to remove dependent from dental insurance follow the same steps above but select 

dental insurance.   

Otherwise, select , and the below screen shot will be shown: 

 



10. Select  to save the changes.   

Disclaimer will be shown, select Yes. 

 

Your enrollment is only complete when the message below is shown “Your plan selections have 

been saved.” 

You can also printout the confirmation form for your records. 

 


