The United Nations uses the Indico platform for managing the registration
of representatives of those indigenous peoples’ organizations, NGOs and
academics that have been approved to attend sessions of the Permanent
Forum on Indigenous Issues in the CSO Net. Database.

Through the Indico platform representatives of approved organizations
register themselves individually, to increase online security and privacy for
each participant.

Once the representatives of an organization have registered for a
conference in Indico, the organization’s Conference Focal Point will be
able to see and approve their registrations. Upon approval of their
registration by the Conference Focal Point of their organization,
representatives will receive an automated email notification containing the
official

confirmation letter.

Representatives will bring a print-out of the confirmation letter to pick up
a UN grounds pass at the Permanent Forum meeting in New York.

Step-by-step guide for UNPFII registration*

INJID)

This guide provides step-by-step instructions for participants on the
following:

1. Creating your Indico account (page 2-3)
2. Activating your Indico account (page 4-5)
3. Registering for UNPFII (page 6-9)

4. Modifying a registration (page 10)

5. Additional information (page 11)

Please note that participation by civil society representatives in United Nations meetings and conferences is governed by the modalities of each event. Registration in Indico does not
guarantee participation in any specific event. The United Nations reserves the right to deny participation to any organization or individual at any time.

is administered by the United Nations Office at Geneva. © United Nations.
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Creating an account in Indico — Step by step
guidance

To register for conferences in Indico, you will first need
to create your Indico account. You only need to do this
once and will be able to use your account for
registering to current and future meetings and
conferences.

1. Go to Indico at https://reg.unog.ch/

2. Click on Login in the upper right corner

3. Click the Create a New Account button
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4. Fill in your personal information on the sign-up form.

Please use your personal email to sign up, not an organizational email. All
communications, including your confirmation letters for conference
registrations, will be sent to your account email address.

Please note that your account email address needs to be unique. It cannot be
the same email that is already used for another account in Indico.

5. Click on Confirm to submit your account information.

6. Indico will display a confirmation page and will send you an
activation email.

——
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Creating new UNOG Accreditation account

Congratulations!!! You have successfully created your UNOG Accreditation account.

However, you will not be able to og into the system until you have activated your new account. To do this please follow the instructions in

the mail that we have already sent, you

IFf you den't receive this emall ar you have any trouble with tha Iagin, da not hesitate to contact us.
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Activate your account Indico

Activate your account — Step by step guidance s v : ey
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1. Once you have created your account, you will receive |
. . . noreply.accreditations@unog.ch
an automated email confirming your account and Acireckiation aceiik coefimation
asking you to activate it. -
United Nations Office at Geneva - Accreditation System 3
The email will come from
noreply.accreditation@unog.ch and will have the title s
o« H H - . ” Dear Ms. Jane Doe,
Accredltatlon account Conflrmatlon . you have created a new account on the UNOG Accreditation System.
in =4~ ~~tivate your account and proceed to the conference registration ares, kindly click on the following activation link:
Activation link
Best regaras,
. R . R . . The UNOG Accreditation Team
2. Click on the Activation Link in the email and your
account will be activated. o -

You will now be able to register for conferences and
events open to representatives of your organization.
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If the account confirmation email is not in your email inbox, please check your
SPAM or Junk mail folder to see if it ended up there.

If you did not receive the account confirmation email, you can resend it to yourself:

* Go to Indico at https://reg.unog.ch/

* Click on Login in the upper right corner

* Click “Re-send account activation email”.
An email field will appear. Type your email address in the field and
press “Send account activation Email”.
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Register for UNPFII - Step by step guidance

Once you have created your account in Indico, you can use it to

register for conferences and meetings, e.g. UNPFII19:

1. Go to the UNPFII19 registration page in Indico:

https://indico.un.org/event/33694/registration/

2. Scroll down and click the Register Now button

3. Log in to Indico using the email address and

password of your Indico account (see “Creating

an Account in Indico” on page 3 of this guide).

Register for UNPFII
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Q This year, we are using a new platform for managing registration of Indigenous Peoples’ Organizations, NGOs with ECOSOC status and academics to the 17th session of the
UN Permanent Forum on Indigenous Issues at United Nations Headquarters in New York. The platform is called Indico, and and it will be replacing the registration functionality
of the current system, CSONet. Please view our quick guides on

« Quick Guide for Indico Participants: http://bit.ly/indico-participants

« Quick Guide for Indico Conference Focal Points: http://bit.ly/indico-cfps

« Getting Started with Indico Conference Focal Points: http://bit.ly/indico-cfps-getting-started
« FAQ: http://bit.ly/indico-faq
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You cannot register without a user account

Please log in if you have an account, or create a new ane.

Log in to Indico
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You will now be placed on the UNPFII19 registration
form. Fill out the required information (fields marked

with *)

4. Under Representation Type, select NGO
(Non-Governmental Organizations) or
Indigenous Peoples’ Organization or
Academia

5. Start typing the full name of your
organization, and select it from the list that
appearst

If you are not sure about the exact name, please consult
your organization or look up the exact name in the UN
DESA NGO database at http://esango.un.org/civilsociety/

t If your organization has not participated in previous sessions of the
Permanent Forum, the name of your organization may not appear
automatically. Please review the modalities of participation on the
UNPFII website at http://bit.ly/unpfiil9-en contact
indigenous_un@un.org with any questions.

Register for UNPFII
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Register for UNPFII INAICO
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8. You will receive an automated email notification
that your registration has been received and is
pending approval.

9. Please the Conference Focal Point in your
organization know that you have registered. Your
organization’s Conference Focal Point has to
approve your registration in Indico.

10. Once your organization approves your registration,
you will receive an automated approval email
containing your official confirmation letter.

In case you do not receive your approval email
containing your confirmation letter, please follow
up with your organization’s Conference Focal Point
or with UNPFII Secretariat Team so we can resend
the email.

Please bring a print-out of the confirmation letter
to pick-up your UN grounds pass at UNPFIl in New
York.

Register for UNPFII
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Registration received, pending approval for the 17th session of the UN Permanent Forum on Indigencus Issues |
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United Nations - Accreditation System

English
Daar bir Inco Indigancus.

This message is to acknowtedge receipt of your registratan requast 10 1he event
171 sa%sion of the UN Parmanent Forum on Indigenous Issuss (UNPFITT)
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Registration approval for the 17th session of the UN Permanent Forum on Indigenous Issues (UNPFII17)

(To: Indigenous, Indico)
1 message

indigenous indico <indigeneusindico@gmail.com>

ch= Tue, Feb 20, 2018 at 12:07 PM

To: indigencusindico@gmail.com

United Nations Nations Unies

17th session of the U 7

20-February-2018
Dear M. Ingico Ingigenous,

This letter is to confirm that your registration has baen approvad to attend the 17th session of the UN Permansnt Forum on Indigenous lssues
(UNPFII17]. The session wil take place at UNHQ, UN Headguarisrs 405 £ 42nd Street, New York, NY 10017 from 16 Apr 2018 10 27 Apr 2016 .

You may nih £ rosent i s Iy noed i spply or e vim. A1 for travel, x are the
responsibility of participants. The 3 for panticination in the 17th session of the UN Parmanent Forum on indigencus
Issues (UNPFII7)

For everis o af nifed Nl Hucietas, egislnsd ki st ick e 8 UM o ks upor v o a1 i L Natiers
complex. You will need to present a printed copy of this letter as well as a government-issued official photo ID (passport) to obtain a UN grounds

For suants heid outsice of United Nations please refer atnttps:iag 3798/

and access amangements.

Please be sure o check the event website at hitps Jireg unog_chievent/23798/ for any additional and practical information concerning participation in
the17th session of the UN Permanent Forum on Indigenous Issues (UNPFIIT).

If you have any questions, please contact us at indigencus_un@un.org.
We look forward to your participation in the 17th session of the UN Permanent Forum on Indigenous Issues (UNPFII7).

Yours sincerely.

Secretariat af the 17th session of the U Forum on Indigenaus .

Unitea Nations.

UNPF I Indigenous Indico Indico Indigenaus.

Registrant ID: 0

INJICH



Modify your registration information — Step by step guidance

If you need to modify your registration data, e.g. for correcting a typo,
please follow the steps below:

Please note that you can only modify your registration prior to approval by
your Conference Focal Point or UNPFII Secretariat Team . If you need to
modify your registration after your registration has been approved, please
contact your Conference Focal Point.

Register for UNPFII

INJICD)

UNPFILT
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2. Click Modify.
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Additional information |nd|@

For more information on the UNPFII 19t session, please visit http://bit.ly/unpfii19-en

If you have questions, please contact indigenous un@un.org

Fa R

THE UNTTED NATIONS
PERMANENT FORUM ON
m INDIGENOUS ISSUES

#WEAREINDIGENOUS

19th Session of UNPFII

13 - 24 April 2020
UN Headquarters, NY
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