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Technical and Operational Evaluation Criteria, TOEC

Appendix B – Application Checklist

Date:

Name of Air Operator:

AOC No.:

Principal Place of Business:  

Aircraft/ Helicopter Type(s):
     
Objective:

The objective of this checklist is to document the verification of the technical conformity with UN Technical and Operational Evaluation Criteria (TOEC).
Instructions:

A) Electronic Form

This is an electronic form, password protected. The gray shaded text form field can be filled in. Please use this form as electronic version ONLY. DO NOT SAVE AS PDF FILE!
1. Vendor shall fill in column: Vendor’s Documentation Reference, only;
2. Vendor shall submit form together with supporting documentation to UN;

3. Vendors shall attach requested files/ certified true copies (where required) in sequenced numbers, referring to numbers in first column of the table and mark the text form field accordingly;
4. Vendor shall submit documentation to UN Procurement Division (PD) as a complete set of documents. Single documents or uncontrolled documents will not be taken into consideration.
B) Paper Form
If Vendor wishes to use the paper version of this form, follow instructions under “B”.

1. Vendor shall print form and fill it in manually, using block letters and a non-erasable ball point pen; writings that cannot be identified will be considered as void;

2. Vendor shall fill in column: Vendor’s Documentation Reference, only;
3. Vendor shall submit form together with supporting documentation to UN;

4. Vendors shall attach requested files/ certified true copies (where required) in sequenced numbers, referring to numbers in first column of the table and mark the text form field accordingly;
5. Vendor shall submit documentation to UN Procurement Division (PD) as a complete set of documents. Single documents or uncontrolled documents will not be taken into consideration.
Non-adherence to instructions above will delay vendor technical evaluation or end the technical evaluation with a negative result.

Legend:

A/C
Aircraft
AQAS
Aviation Quality Assurance & Standards Unit

CEO
Chief Executive Officer

ERP
Emergency Response Plan
MNT
Maintenance

NAA
National Aviation Authority

OM
Operations Manual
SEC
Security

TER
Technical Evaluation Requirement

UN
United Nations

                                                                                                     TO BE FILLED IN BY VENDOR

	TER
	UN Requirement
	Vendor’s Documentation Reference
	Comments (AQAS)
	Status (AQAS)

	1
	Formal application letter, including intentions & CEO statement CEO be formal point of contact.
	     
	     
	 FORMCHECKBOX 
    FORMCHECKBOX 
    FORMCHECKBOX 


	2
	Operator Fact Sheet, providing information in one document of:

Company name, principal place of business & address, senior management & post holder details, AOC number, total number of A/C registered on the AOC, number of years in operation, authorized regions to fly in.
	     
	     
	 FORMCHECKBOX 
    FORMCHECKBOX 
    FORMCHECKBOX 


	3
	Company history
	     
	     
	 FORMCHECKBOX 
    FORMCHECKBOX 
    FORMCHECKBOX 


	4
	24 month similar operation prior application
	     
	     
	 FORMCHECKBOX 
    FORMCHECKBOX 
    FORMCHECKBOX 


	5
	All manuals, certificates & records are in English language
	     
	     
	 FORMCHECKBOX 
    FORMCHECKBOX 
    FORMCHECKBOX 


	6
	Indication of persons who serve as key personnel were revoked an AOC or involved in violations of sanctions imposed by UN
	     
	     
	 FORMCHECKBOX 
    FORMCHECKBOX 
    FORMCHECKBOX 


	7
	Fleet summary of proposed A/C
incl. all A/C data, e.g. Serial number, date of manufacture, etc.
	     
	     
	 FORMCHECKBOX 
    FORMCHECKBOX 
    FORMCHECKBOX 


	8
	Air Operator Certificate (AOC) (Certified true copy, acc. ICAO)
	     
	     
	 FORMCHECKBOX 
    FORMCHECKBOX 
    FORMCHECKBOX 


	9
	Operational Specifications (OpsSpecs)

(Certified true copy, acc. ICAO)

(incl. documentation of type and area(s) of operation; special limitations; rotary wings IFR/ VFR, DG, etc.)
	     
	     
	 FORMCHECKBOX 
    FORMCHECKBOX 
    FORMCHECKBOX 


	10
	Current certificate of incorporation or equivalent document verifying legal status/capacity
	     
	     
	 FORMCHECKBOX 
    FORMCHECKBOX 
    FORMCHECKBOX 


	11
	Certified true copy of the Maintenance Organization Approval Certificate(s)
	
	
	

	12
	Insurance Certificate(s)

· Third Party Liability ($135,000 per pax)

· War Risk, Hijacking & Confiscation

· Full Hull insurance (flight & non-flight)
· Workman’s Compensation
· Etc.
	     
	     
	 FORMCHECKBOX 
    FORMCHECKBOX 
    FORMCHECKBOX 


	13
	For A/C offered: 

· Type Certificate

· Certificate of Registration

· Certificate of Airworthiness

· MEL (MMEL NOT acceptable)

· Etc.
	     
	     
	 FORMCHECKBOX 
    FORMCHECKBOX 
    FORMCHECKBOX 


	14
	A/C older than 20 years, MNT aging programme
	     
	     
	 FORMCHECKBOX 
    FORMCHECKBOX 
    FORMCHECKBOX 


	15
	CAA Audit Reports, OPS & MNT
	     
	     
	 FORMCHECKBOX 
    FORMCHECKBOX 
    FORMCHECKBOX 


	16
	Lease Agreement(s) per A/C offered
	     
	     
	 FORMCHECKBOX 
    FORMCHECKBOX 
    FORMCHECKBOX 


	17
	Operations Manual – all parts
(Organization, Flight Ops, Crew Training, Cabin, Maintenance, Maintenance Program(s), CAME, Dispatch, Ground Handling, Cargo, Security, Quality System, SMS, ERP, etc.)
	     
	     
	 FORMCHECKBOX 
    FORMCHECKBOX 
    FORMCHECKBOX 


	18
	Quality System & QA Program,

Management Review, Audit Plan, outsourced functions, sample audit reports (1st & 2nd party)
	     
	     
	 FORMCHECKBOX 
    FORMCHECKBOX 
    FORMCHECKBOX 


	19
	Safety Management System (SMS)

Safety Record, Safety Committee, FDM, risk register
	     
	     
	 FORMCHECKBOX 
    FORMCHECKBOX 
    FORMCHECKBOX 


	20
	ERP
	     
	     
	 FORMCHECKBOX 
    FORMCHECKBOX 
    FORMCHECKBOX 


	21
	ELT process
	     
	     
	 FORMCHECKBOX 
    FORMCHECKBOX 
    FORMCHECKBOX 


	22
	Compliance Statement
	     
	     
	 FORMCHECKBOX 
    FORMCHECKBOX 
    FORMCHECKBOX 



  Prepared By: 





Approved and released by:

	Date:

	Date: 
     

	Name:   
     
Position:
     
	Name: 
     
Position:
     

	Signature: 
     
	Signature:
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