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UN Medical Services

SKILLS CHECKLIST FOR IMMUNIZATION
 

Please use this checklist to document competencies of the health care staff who administers immunizations. 
	Competency
	Clinical Skills, Techniques, and Procedures
	Review by supervisor
	Date of Staff Competence
	Areas for Improvement
	Plan of Action

	A. Patient/Parent Education
	1. Welcomes patient/family, establishes rapport, and answers any questions.
	
	
	
	

	
	2. Able to explain what vaccine/s will be given, and which type(s) of injection will be done.
	
	
	
	

	
	3. Screens for contraindications.
	
	
	
	

	
	4. Reviews comfort measures and after care instructions with patient/parents, inviting questions.
	
	
	
	

	B. Medical Protocols
	1. Able to identify the location of the immunization protocol, emergency protocol and other reference materials.
	
	
	
	

	
	2. Able to identify the location of the epinephrine, its administration technique, and clinical situation where its use would be indicated.
	
	
	
	

	
	3. Is trained to provide CPR.
	
	
	
	

	
	4. Understands the need to report any needlestick injury to maintain a sharps injury log.
	
	
	
	

	C. Vaccine Handling
	1. Checks vial expiration date. Double-checks vial label and contents prior to drawing up.
	
	
	
	

	
	2. Maintains aseptic technique throughout.
	
	
	
	

	
	3. Selects the correct needle size.
	
	
	
	

	
	4. Shakes vaccine vial and/or reconstitutes and mixes using the diluent supplies. Inverts vial and draws up correct dose of vaccine. Rechecks vial label.
	
	
	
	

	
	5. Labels each filled syringe or uses labeled tray to keep them identified.
	
	
	
	

	
	6. Has knowledge of proper vaccine handling e.g. logs refrigerator temperature.
	
	
	
	

	D.Administering Immunizations
	1. Rechecks the physician’s order or instructions against prepared syringes.
	
	
	
	

	
	2. Washes hands and if office policy, puts on disposable gloves.
	
	
	
	

	
	3. Demonstrates knowledge of the appropriate route for each vaccine.
	
	
	
	

	
	4. Positions patient and/or restrains the child with parent’s help; locates anatomic landmarks specific for IM or SC.
	
	
	
	

	
	5. Preps the site with an alcohol wipe using a circular motion from the center to a 2” or 3” circle. Allows alcohol to dry.
	
	
	
	

	
	6. Controls the limb with the non-dominant hand; holds the needle an inch from the skin and inserts quickly at the appropriate angle (45o for SC or 90o for IM)
	
	
	
	

	
	7. Injects vaccine using steady pressure; withdraws needle at angle of insertion.
	
	
	
	

	
	8. Applies gentle pressure to injection site for several seconds with dry cotton ball.
	
	
	
	

	
	9. Properly disposes of needle and syringe in sharps container. Properly disposes of live vaccine vial.
	
	
	
	

	
	10. Encourages comfort measures before, during and after the procedure.
	
	
	
	

	E. Records Procedures
	1. Fully documents each immunization in patient’s chart: date, lot number, manufacturer, site, name/initials
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Supervisor Signature
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� Adapted from “Epidemiology and Prevention of Vaccine-Preventable Diseases, 11th Edition, (The Pink Book)” published by the National Immunization Program, Centers for Disease Control and Prevention (Available at http://www.cdc.gov/vaccines/pubs/pinkbook/default.htm)











