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The number of beneficiaries of an existing insurance plan can be changed when there is a 
change in the marital status or in the number of dependants. 
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• When a new dependant is 
added, the link of “Change 
Family Status” is enabled in 
ESS . 

• In order to modify the 
number of beneficiaries it 
is necessary to be enrolled 
in a Health or a Dental 
insurance plan. 
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Change Beneficiaries: 
• After selecting the plan to be modified, either 

Health or Dental, the Staff Member will be able 
to change the number of beneficiaries. 

• After a plan is selected, the Staff Member will be 
able to change the number of dependents the 
insurance plan is going to be covering. 
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Change Beneficiaries: 

• After clicking the Save button the 
selection will be correctly submitted. 

• It is possible to print a report with  the 
insurances that had been selected, 
through the link Print Confirmation 
Form: All Plans. 

Note: After saving the data, it is possible to modify the entries by clicking the button Previous. 
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