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CSD-14 Partnerships Fair

Guidelines and Request Form

Introduction

The CSD-14 Partnership Fair provides a venue for registered Partnerships for Sustainable Development to showcase progress, launch new partnerships and network with existing and potential partners.  The Partnerships Fair gives CSD participants an opportunity to create synergies between partnerships, and learn from each other's experiences.

The Partnerships Fair is an official activity of CSD and a summary of its activities will be included in the Report of CSD-14.  It will take place at UN Headquarters in New York from   1-9 May 2006 with sessions running from 10:00am to 1:00pm and 3:00pm to 6:00pm; except on the day of inauguration when activities will commence at 3:00pm.  The CSD-14 Partnerships Fair Programme of activities will feature:

· “Partnerships in Practice” Interactive discussions
· Partnership presentations

· Information desks 

All Partnerships Fair discussion sessions and presentations will take place in Conference Room 6, located near the Vienna Café in the first basement the Conference Building at UNHQ. The Partnerships Fair information desks will be located in the ‘neck area’ (the corridor between the Vienna Café and the elevators in the 1st basement of the Conference Building at UNHQ).
Who should attend the Partnerships Fair?

All CSD participants, including representatives of Governments, UN system organizations, other intergovernmental organizations and accredited major groups, are welcome to attend the Partnerships Fair.

All partnerships registered with the CSD Secretariat may submit requests for time-slots within the Partnerships Fair programme of activities.  In particular, partnerships working in the areas of the CSD-14/15 thematic cluster - energy for sustainable development; industrial development; air pollution/atmosphere; and climate change are encouraged to participate.  The launching of new partnerships is also encouraged.

In order to gain access to UN premises during CSD-14, partners must ensure that they are accredited to the Commission on Sustainable Development (through a Government, intergovernmental organization, or Major Group). For more information on the accreditation of Major Groups please refer to the Guidelines for Major Groups Participation
.
“Partnerships in Practice” discussion sessions

These sessions are geared towards generating dialogue on practical issues specifically related to partnerships active in the CSD 14/15 thematic cluster as well as issues common to all partnerships.  

In the first week of CSD-14, there will be several discussion sessions that will focus on key issues faced by partnerships working to implement sustainable development in the areas of energy; industrial development; air pollution/atmosphere; and climate change.  The sessions are designed to maximise opportunities for participants to raise questions, highlight challenges and share information.

The detailed schedule and specific themes of the “Partnerships in Practice” discussions will be announced as early as possible and partnerships active in the CSD14/15 cluster are particularly encouraged to attend.
Presentations by CSD-registered partnerships 

Registered partnerships are encouraged to make presentations at CSD-14 to showcase progress achieved and describe how their initiative is helping with implementation of international sustainable development agreements (Agenda 21, the Programme for the Further Implementation of Agenda 21 and the Johannesburg Plan of Implementation).  In addition, new partnerships will be able to present their initiative during these sessions (see “Launching new partnerships” below).  

Presentations provide an opportunity for exchanging lessons learned, raising awareness, networking and attracting new partners or funding.  In particular, partnerships related to the CSD-14 themes of energy for sustainable development; industrial development; air pollution/atmosphere; and climate change are encouraged to participate.  

Given the organisation of work for CSD-14, it is envisaged that these presentations will, as far as possible, be grouped together by theme during the first week of CSD-14 (1-5 May 2006), avoiding overlap with official sessions focussed on the same themes.

Partnership presentations will take place in the Partnerships Fair room, Conference Room 6, located near the Vienna Café in the first basement the Conference Building at UNHQ. Conference Room 6 has a total capacity of 100 people.  The following equipment will be available for presenters: 

· Sound equipment (microphones, headsets)

· Foldable Screen

· Overhead Projector 

· Laptop-to-Screen Projection Unit

Note: Additional equipment requests can be made, however associated costs will be charged to your organization.  WE DO NOT SUPPLY LAPTOP COMPUTERS

It is anticipated that, subject to demand, partnership presentations will be scheduled in time slots of approximately 40-45 minutes.

If you would like to request a time-slot for a partnership presentation at the CSD-14 Partnerships Fair, please complete the attached request form and submit it to the CSD Secretariat’s Partnership Team by 17 March 2006.
Partnership Fair information desks 

A small number of information desks will be available upon request to those involved in CSD registered partnerships.  Partnership representatives will have the opportunity to display and distribute information about their initiative to delegates attending the CSD-14 and be available to discuss their work.  The desks will be set up in the so-called ‘neck area’ (located in the corridor between the Vienna Café and the elevators in the 1st basement of the Conference Building at UNHQ).  The typical setup of an information desk will most likely include:
· 1 long table to display materials (Approximate dimensions 5 Ft long); 

· 1-2 cloth covered panel boards (Approximate dimensions: 4 foot wide x 6 foot tall) set up in behind the table for posters or other visual displays; and 

· Two chairs.
If you would like to a request a time-slot for a Partnerships Fair Information Desk, please complete attached request form and submit it to the CSD Secretariat’s Partnership Team by 17 March 2006.

Launching a new partnership

If you would like to launch a new partnership at CSD-14, please complete the CSD Partnership Registration form
 and submit it with your Partnerships Fair request form.  If your proposed partnership is in keeping with CSD-11 criteria and guidelines
, the Partnerships Team will contact you and make the necessary arrangements to register your partnership and to process your Partnerships Fair request.

Display and distribution of informational materials 

Posters can be displayed during partnership presentations and/or at information desks (see above).  Partners interested in distributing flyers, publications, etc. relating to their partnership may use a small display area in the Partnerships Fair room.  

The CSD Secretariat will NOT accept shipments of any such materials; participants should instead bring small quantities of their materials into the UN building in person.  Please note that space will be limited and participants may need to replenish their stocks on a daily basis.

Publicizing the CSD Partnerships Fair
The full programme for the Partnerships Fair will be posted on CSD-14 Partnerships Fair webpage
 and hard copies will be made available to all those attending CSD-14, updated as necessary on a daily basis. Summary information about all partnerships that are participating in the Partnerships Fair will be circulated, based on the information held in our database. The website version of the schedule will include links to these summaries and any other relevant documentation that you are able to provide. We encourage you to send us electronic copies of any posters you may be using as well as photographs of your project and any other relevant information so that we can include this information on the website.  Daily updates to the programme will be published through the “CSD Today” bulletins available on-site.
Key Partnerships-related documents for CSD-14

· Secretary-General’s Report on Partnerships for sustainable development (estimated publication date -mid April 2006)

· CSD-14 Partnerships Fair: Participants Guide and Programme (estimated publication date - mid April 2006)

· Secretariat’s Note on Highlights from the CSD-14 “Partnerships in Practice” discussion series (estimated publication date – early June 2006)
Important Dates

31 January 2006
Deadline for registered partnerships to update their database entries for information to be reflected in the report for CSD-14

17 March 2006
Deadline to submit CSD-14 Partnerships Fair request forms

Early April 2006
Draft schedule of CSD-14 Partnerships Fair posted on the web

1 May 2006 – 10:00 am
Opening session of CSD-14
1 May 2006 – 3:00 pm
Opening session of CSD-14 Partnerships Fair in Conference Rm 6.

9 May 2006 – time TBA
Closing session of CSD-14 Partnerships Fair in Conference Rm 6.
Partnerships Fair Request Form

PART ONE: TO BE COMPLETED BY ALL APPLICANTS

	Name of partnership:
	

	Is this a CSD-registered partnership?
	

	*Note: If you plan to launch a new partnership at CSD-14, please submit a copy of the Partnerships Registration form along with this request form.

	Requesting organization:
	

	Contact person:
	

	Address:
	

	City, State, Country
	

	Tel: (+ country & area code)
	

	Fax: (+ country & area code)
	

	E-mail:
	

	
	

	Any costs related to this request (e.g. relating to additional equipment) will be covered by:
	

	Signed by: (Please print full name and title below the signature line)
	


Deadline for Submission OF ThIS FORM: 17 March 2006

Partnerships Fair Request Form (contd.)
PART TWO: REQUEST FOR PARTNERSHIP PRESENTATION

	Title of event (if different from partnership title):
	

	Names of speakers:
	

	Additional equipment requests (if any): 
	


Main theme(s) of the partnership:

	
	energy for sustainable development
	
	climate change

	
	industrial development
	
	Other (please specify) _________________

	
	air pollution/atmosphere
	
	Other (please specify) _________________


Preferred dates and times: (Please indicate more than one option to help with the scheduling process.)  

	Priority
	Date
	Morning
	Afternoon

	First
	
	
	

	Second
	
	
	

	Third
	
	
	


Notes: 

The Partnerships Fair will open at 3:00 pm on 1 May, and will run from 10:00am – 1:00pm & 3:00pm – 6:00pm on all remaining days (2-5 and 8-9 May)

We expect a large number of requests for these time slots, therefore the maximum duration of an individual time-slot is expected to be 40-45 minutes long.  We ask organizers to keep this time constraint in mind when deciding on the number of speakers you wish to invite.  
In general, we recommend that each presentation include at most 2-3 presenters.  We also request that out of your 40-minute time slot, you schedule a minimum of 10 minutes at the end of your presentation to allow time for discussion/Q&A with other CSD participants.  

Given the organization of work for CSD-14*
, the Partnerships Team aims to schedule most partnership presentations relating to the CSD14/15 cluster in thematic groupings during the first week of CSD-14 (i.e. 1-5 May).  Efforts will be made to avoid overlap with official sessions focused on the same themes.
Deadline for Submission OF ThIS FORM: 17 March 2006
Partnerships Fair Request Form (contd.)
PART THREE: INFORMATION DESK REQUEST
	Name of person(s) manning the desk:
	

	Tel: (+ country & area code)
	

	Fax: (+ country & area code)
	

	E-mail:
	


Main theme(s) of the partnership:

	
	energy for sustainable development
	
	climate change

	
	industrial development
	
	Other (please specify) _________________

	
	air pollution/atmosphere
	
	Other (please specify) _________________


Preferred dates and times: (Please indicate more than one option to help with the scheduling process.)
	Priority
	Date
	Morning
	Afternoon

	First
	
	
	

	Second
	
	
	

	Third
	
	
	


Notes: 
The Partnerships Fair information desks will open at 3:00 pm on 1 May, and will run from 10:00am – 6:00pm on all remaining days (2-5 and 8-9 May). Subject to demand, the duration of the information desks will be either full day or ½ day time slots.  We have asked you to indicate the time of day you would prefer, in the event that we have to allocate ½ day slots.
Deadline for Submission OF ThIS FORM: 17 March 2006

� See � HYPERLINK "http://www.un.org/esa/sustdev/csd/csd14/mg/guidelines_mg_participation.pdf" ��http://www.un.org/esa/sustdev/csd/csd14/mg/guidelines_mg_participation.pdf�


� See � HYPERLINK "http://www.un.org/esa/sustdev/partnerships/partnerships_registration.htm" ��http://www.un.org/esa/sustdev/partnerships/partnerships_registration.htm�


� See � HYPERLINK "http://www.un.org/esa/sustdev/partnerships/csd11_partnerships_decision.htm" ��http://www.un.org/esa/sustdev/partnerships/csd11_partnerships_decision.htm�


� See � HYPERLINK "http://www.un.org/esa/sustdev/csd/csd14/partnerships_fair.htm" ��http://www.un.org/esa/sustdev/csd/csd14/partnerships_fair.htm�


� See: http://www.un.org/esa/sustdev/csd/csd14/orgOfWorkCSD_14.pdf





For more information, contact:
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CSD Secretariat’s Partnerships Team

2 UN Plaza, DC2-2220, New York, NY 10017

Email: beyondwssd@un.org; Fax: +1 (917) 367-2341)

