Friday, 14 March 2003

CSD11 PARTNERSHIPS FAIR:  GENERAL INFORMATION

This note should be read in conjunction with the first announcement on the Partnership Fair released on 4th March 2003 which is available on our webpage at: 

http://www.un.org/esa/sustdev/csd11/csd11_partnerships_fair.htm
The CSD11 Partnerships Fair will take place from April 29 to May 8, with a daily schedule of 10:00 am to 1:00 pm and 3:00 pm to 6:00 pm (normal UN working hours). The Fair will be located in Conference Room B (in the first basement of the United Nations Secretariat Building). 

Interested parties who are accredited to the CSD can reserve the Partnerships Fair room for activities such as panel discussions, seminars, match-making sessions, presentations, and internal meetings of partnerships.  It is recommended that all proposed activities relating to sustainable development partnerships be organised in the context of the Partnership Fair rather than as side events.

The nature of the activity and the number of requests submitted to the CSD Secretariat will determine the time allocated to each. The Partnerships Fair room has a capacity of 30-50 people  (depending on the set-up) and the CSD Secretariat will provide the following equipment: 
· Slide Projector 

· Foldable Screen

· Overhead Projector Laptop-to-Screen Projection Unit

· Video Projector

· VCR/with TV monitor 

Note: Additional equipment requests can be made.  Any associated costs will be charged to your organization.

In addition, the Dag Hammarskjold Library auditorium will be made available at certain times during CSD11 for partnerships-related activities that may require a larger space.  Please note that costs will be incurred for the use of the auditorium and for the use of any equipment provided by the UN. 
Partners interested in distributing flyers, publications, etc. relating to their partnership may use a small display area in the Partnerships Fair room. The CSD Secretariat will NOT accept shipments of such materials; the participants should instead bring small quantities of material into the UN building in person. Please note that space will be limited and participants will need to replenish their stocks on a daily basis.

Requests for time slots:

1. If you would like to organize an activity as part of the CSD-11 Partnerships Fair, please complete the form attached and send your proposal to the CSD Secretariat (contact information listed below).  The deadline for submission of requests is 4 April 2003 but early submission of requests is encouraged.  Following receipt of your request, the CSD Secretariat will contact you  as soon as possible to confirm the date and time of your event.  Please note that, depending on the requests submitted, events may be clustered by themes during the scheduling process.

2. If you are proposing to launch a new partnership initiative or to present a proposal with the aim of identifying partners and/or funding, you will also need to submit a proposal for the partnership itself to the CSD Secretariat by filling in the information sheet available at:

 http://www.johannesburgsummit.org/html/sustainable_dev/partnerships2_form.doc
If the objectives and targets of your proposal meet the Bali Guiding Principles (available on the Internet at:

http://www.johannesburgsummit.org/html/documents/prepcom4docs/bali_documents/annex_partnership.pdf), the CSD Secretariat will contact you to confirm a time slot in the Partnership Fair.   

Please fill in the request form below and submit it by 4 April 2003
by e-mail to: beyondwssd@un.org

or by fax to: + 1 (212) 963 4260 

CSD11: Partnerships Fair Event Request Form 

New York, 29 April – 8 May 2003
(to be submitted by 4th April 2003)

Title of event: 











Name of organisers:  











Contact person:  












Address:  













Telephone:  (include country code)



  Fax:  





E-mail:  












Type of event:(please select one of these options and provide full details on a separate sheet)
	Panel discussion
	

	Seminar
	

	Match-making session
	

	Presentation
	

	Internal meeting of partnership
	


Other (please describe):

Does this event relate to any of the following?:

	Existing partnership on the CSD Secretariat Website
	

	Proposed/new partnership
	

	Thematic area (please specify)
	

	Geographical area (please specify)
	


Other (please describe):

Proposed duration of the event:

Preferred dates and times: (Please indicate more than one option to help with the scheduling process.  Events may be clustered by theme.)

	Priority
	Date
	Morning
	Afternoon

	First
	
	
	

	Second
	
	
	


Room requested (please choose one):

	Conference room B (30 – 50 persons)
	

	Auditorium (100 – 200 persons) 
	


Note: a charge will be associated with use of the auditorium

If you are requesting use of the larger room, please specify any equipment and services that you would like to use (e.g.: sound in room, slide projector, etc.). Please note that an additional cost will be associated with the use of any such equipment:.

The costs related to the use of the above equipment and services will be covered by:

(Name of requesting Organization)





  Signed by :








Please print full name and title 

below the signature line

