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Side Event Request Form

United Nations Permanent Forum on Indigenous Issues
10th Session, New York, 16-27 May 2011


	Name of requesting organization:

	Contact Person(s):

	Address:

	Phone Number:
	Fax Number:

	E-mail address(es):

	Title of the special event: 



	Brief description of the event (and names of speakers):



	Co-sponsors:



	Preferred dates and times (Please indicate more than one option to help with the scheduling process):

	Priority
	Date

	
	

	First
	

	Second
	

	Third
	

	Technical requirements*

	Audio Services (microphones)
	Yes (   )             No (   )

	Video services (projector)
	Yes (   )             No (   )

	Languages*
	EN (   )        ES (   )        FR (   )       RU (   )       Other (              ) 


We, _______________________agree to bear all costs incurred for the above services.

Signed by:
__________________________________      Date: __________________

(Authorized representative of the requesting organization) 

* Please note that the use of Technical Equipment will incur costs for the above services. Side event organizers are responsible bringing in interpreters. The UN can only provide a room with interpretation booths, microphones and headsets – not the interpreters themselves.

This form can be used to request side events (workshops, panel presentations or roundtable discussion) organized by Member States, UN entities, other intergovernmental organizations and NGOs that have been approved for accreditation to the Seventh Session of the UNPFII. 

Due to limited space, not all organizations will be able to organize their proposed events. Preference will be given to those event requests relating to the theme of the session and co-organized by various co-sponsors.

Please return this form to Mr Broddi Sigurdarson, Email: sigurdarson@un.org Secretariat of the UN Permanent Forum on Indigenous Issues / DESA, Two United Nations Room DC2-1462, New York, NY 10017, USA, Tel.: (917) 367-2106, Fax: (917) 367-5102.

· Most side events are held from 1:15pm to 2:45pm.  Some side events take place during the closed sessions of the Permanent Forum (Wednesday 18 May from 10 to 1, Friday 20 May from 3 to 6 and Tuesday 24 May from 3 to 6)*
· Computers are not provided by the UN for side events.

· Interpretation booths can be provided at a cost to organizers but no interpretation service will be provided for any side events. Not all rooms have interpretation booths

· The scheduled date and time of any side event is subject to last minute changes. Every effort is made to alert organizers as soon as possible.
· If you wish, then please send the Secretariat a brief summary of the event which can be posted on the Permanent Forum website.
*The dates for the closed sessions is based on a tentative programme of work, which is may change.

