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         NATIONS UNIES

Division for Social Policy and Development
Secretariat of the Permanent Forum on Indigenous Issues

DEPARTMENT OF ECONOMIC AND SOCIAL AFFAIRS

Room DC2-1772 United Nations, New York, New York 10017

Telephone (917) 367-5100 - Fax (917) 367-5102

Email: IndigenousPermanentForum@un.org
Special Event Request Form

	Organization Name:

	Contact Person:

	Phone Number:
	Fax Number:

	E-mail address:


Type of Event
	Workshop
	Panel presentation
	Film screening
	Roundtable discussion

	Organization Name:


	Title of the Event:



	Brief description of the event:



	Co-sponsors:




Date / Time / No. Participants
	Date 1st choice:
	Time 1st choice:

	Date 2nd choice:
	Time 2nd choice:

	Date 3rd choice:
	Time 3rd choice:

	Duration (max 2hrs.)
	Number of participants expected:


Technical Equipment * 
	Audio Services only
	Video Projection only

(DVD, VHS, Beta) 

please specify
	Audio and Video Projection

(DVD, VHS, Beta)

please specify
	Projector (PowerPoint)
	Interpretation booth

	
	
	
	
	


Speakers

	Title (Ms., Mrs., Mr., H.E., Dr.)
	First Name
	Last Name
	Organization

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Support Staff

	Title
(Ms., Mrs., Mr.)
	First Name
	Last Name
	Organization

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


We, 




agree to bear all costs incurred for the above services.

* Please note that the use of Technical Equipment will incur costs for the above services.

Signed by:
__________________________________      Date: __________________
(Authorized representative of the requesting organization) 
This form can be used to request Special Events (workshops, panel presentations or roundtable discussion) organized by Member States, UN entities, other intergovernmental organizations and NGOs that have been approved for accreditation to the Sixth Session of the UNPFII. 

The special theme of the sixth session will be “Territories, lands and national resources”.  The agenda also places special emphasis on implementation and includes a half-day discussion on Asia, a half-day discussion on urban indigenous peoples and migration and a discussion on data collection and disaggregation.  

Due to limited space, we cannot guarantee that all requests will be honoured. Preference will be given to those event requests relating to the special theme and focus described above and co-organized by various co-sponsors.  

Please return this form to Ms. Mirian Masaquiza, Email: masaquiza@un.org Secretariat of the UN Permanent Forum on Indigenous Issues / DESA, Two United Nations Room DC2-1772, New York, NY 10017, USA, Tel.: (917) 367-6006, Fax: (917) 367-5102.
The deadline for sending the requests for Special Events is 30 March 2007.
Please note:

· Most of the time Special Events are held from 1:15pm to 2:30pm. 

· COST: There is a current standard rates for equipment usage in the UN building.

· No computer or laptop can be provided for any of the events.

· Interpretation booths can be provided at a cost to organizers but no interpretation service will be provided for any Special Events. Dag Hammarskjöld Library Auditorium (DHL) and the UN Alphabet conference rooms have no interpretation booths.

· The scheduled date and time of any Special Event is liable to last minute changes and every effort is made to alert organizers as soon as possible.
· After your Special Event a brief summary is welcome. It will be posted on our website. 

