[image: image1.png]



Seventh session of the Conference of States Parties to the 
Convention on the Rights of Persons with Disabilities
UN Headquarters, New York, 10 to 12 June 2014
APPLICATION FORM FOR SIDE-EVENTS
Deadline for Application: 15 May 2014
INSTRUCTIONS
1. Governments, UN agencies and civil society organizations can submit this application form to conduct side-events at the COSP;
2. Civil society organizations (CSOs) include non-governmental organizations (NGOs), organizations of persons with disabilities (DPOs), academic institutions, etc.; Only NGOs in Consultative Status with ECOSOC and NGOs Accredited to the Conference of States Parties can convene and attend side-events.
3. Side-events are for Conference attendees and registered participants, only.

4. Due to the limited number of available Conference Rooms, Governments, UN system organizations and multi-stakeholder partnerships will be given first preference for Conference Rooms and time-slots;

5. Required: Organizations convening side-events at UN Headquarters will have to bear ALL costs incurred for technical services and equipment provided at side-events. Each Conference Room includes a Powerpoint projector and screen, as well as audio and microphones. Estimated costs are: US$ 365 ($260 + $105 utility fee; an invoice will be provided a month prior to the Conference, by the UN Broadcast and Communications Conference Services (BCSS)).
6. Required: CART services (closed-captioning) must be provided by all organizations convening side-events (Not supplied by UN. Estimated costs: $200-$300). List of CART service providers (See disclaimer).
7. Sign language interpretation, optional. (Not supplied by UN. Estimated costs: $160-$200). List of sign language providers (See disclaimer).
8. Refreshments, optional (Side-event organizers should contact the Official UN Caterer, Aramark, directly. Please note: Food is not allowed inside Conference Rooms, but only in designated areas.)

9. Official hours of the main Conference meetings are from 10 a.m. to 1 p.m. and from 3 to 6 p.m.; however, side-events can also be organized after 6 p.m., an additional surcharge will apply.
10. Detailed information on side-events must be posted on the websites of convening organizations. A link will be provided to these web pages from the Enable website.

NOTE: In using United Nations premises, due respect must be maintained for the dignity of the Organization. Proposed meetings and events must be consistent with the purposes and principles of the United Nations, and must be non-commercial in nature. Meetings or events called or sponsored officially by the United Nations, by Departments or Offices of the Secretariat, or by Specialized Agencies of the United Nations system, should form part of the approved programme of work of the Organization and should have a direct relationship with the work programme of the requesting Organizational unit. This includes meetings of outside organizations sponsored by the relevant Department or Office as part of its work programme. Requests of this nature must be made by a responsible official of the Department or Office, and an official of the sponsoring Department or Office must attend the event.
---

APPLICATION FORM FOR SIDE-EVENTS
	Title of Side-event:


	

	Organization: 

	

	Co-sponsor(s):

(Permanent Mission, UN agency, others)
	

	Address: 


	

	Contact person: 


	

	Phone number:  


	

	E-mail:   


	

	Details of side-event: (50 words, maximum)


	Speakers: (Name, title, organization)


	Website: (Where detailed information about the side-event can be posted)


	Preferred date(s): (Please Note: Dates and times are not guaranteed; although, every effort will be made to accommodate specific requests)

	10 June: (No side-events during the opening session, 10 a.m. to 1 p.m.)

	11 June:

	12 June: 

	

	Preferred time(s):

	10 to 11.30 a.m.:

	11.45 a.m. to 1 p.m.:

	1.15 to 2.30 p.m. :

	3 to 4.30 p.m. :

	4.45 to 6 p.m.:

	6.15 to 7.45 p.m. (additional surcharge by UN Facilities Services):


Send completed form to:
Enable@un.org and request a confirmation for the application form.
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