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I General information
Title: JPO in Counter Terrorism 

Sector of Assignment: Political Affairs/Front Office/Coordination/Counter-Terrorism 

Country: USA 

Location (City): New York 

Agency: United Nations  
United Nations Office of Counter-Terrorism (UNOCT)/ Office of the Under-
Secretary-General (OUSG)/ Front Office 

Duration of Assignment: Initially one year with the possibility to extend for a 2nd year 

Grade: P2 step 1 in the first year 

Note: This position is open in the context of the Junior Professional Officer (JPO) scheme sponsored by the 
Government of the Republic of Korea and is addressed exclusively to candidates with the Korean citizenship. 

For general information on the Korean JPO Program and additional conditions see the following website: 
https://UNrecruit.mofa.go.kr 

II Duties, Responsibilities and Output Expectations
Under the supervision of the Team Leader, and through consultations with experts and practitioners from UNOCT 
and entities, the incumbent will be responsible for: 

• Perform the functions of an Associate Political Affairs Officer, under the supervision of the Chief of the
Office of the Under-Secretary-General and/or one of the three Political Affairs Officers.

• Contribute to the work plan of the Office as a whole, and in particular, the JPO will carry out specific
tasks related to planning and coordinating the work of OCT.

• Coordinate and plan high-level meetings between officials from Member States, as well as regional
and international organizations and the Secretary-General, the Deputy Secretary-General and the
Under-Secretary-General for Counter-Terrorism.

• Coordinate OCT support to the preparation of official trips of the Secretary-General and the Deputy
Secretary-General; helping to organize missions of the Under-Secretary-General for Counter-
Terrorism.

• Perform a number of ad-hoc assignments in OUSG, including regarding information management,
cross cutting issues and special political missions.

• Serve as a focal point for the preparation of talking points, briefing material and speeches for the use
of the Secretary-General, the Deputy Secretary-General, the Under-Secretary-General for Counter-
Terrorism and other relevant senior UN officials.

• Provide guidance and remain in regular contact with the OCT Units in charge of the substantive
preparation of the briefing material.

• Serve as OUSG’s focal point on some cross-cutting issues, as required
• Draft official correspondence for the Under-Secretary-General for Counter-Terrorism.
• Performs other related duties as required

https://unrecruit.mofa.go.kr/


III Training component: Learning elements and expectations 

Upon completion of the assignment, the JPO will have: 

• In-depth knowledge of UN affairs (particularly political issues) and functioning, especially with regard 

to the Office of Counter-Terrorism;  

• He/she will be able to ensure the preparation of high-level meetings of senior UN officials and to 

perform duties normally assigned to officers working in a Front Office;   

• Synthesize information and produce reliable reporting material for senior staff, including use of 

cartographic products when available; 

• Broad understanding of UN Secretariat and field operations;  

• Develop contacts with a wide range of relevant UN departments (e.g. DPA, DPKO, DSS, OCHA, UNDP 

etc); and 

• Contribute to UN system crisis response efforts. 

IV Supervision 

Title of Supervisor: 
Chief of the Office of the Under-Secretary-General 

Content and methodology of supervision: 
Establishment of a Work Plan: During the first month of the assignment, the Junior Professional Officer (JPO) will 
work jointly with his/her direct supervisor to finalize his work plan. The final work plan will be discussed and 
mutually agreed between the JPO and his/her supervisor. 
 

Evaluation:  
The United Nations Performance Evaluation System (e-performance) will serve as a primary platform to evaluate 
the JPO’s performance.  
 

V Required Qualifications and Experience 

Education:  
Advanced university degree in political science, international law, international relations or other relevant field. A 

first-level university degree in combination with two additional years of qualifying experience may be accepted in 

lieu of the advanced university degree. 

Work experience (incl. internships and volunteering):  
At least 2 years of work experience in international affairs or international policy making. 

Languages: 
English and French are the working languages of the United Nations Secretariat.  For this position, fluency in oral 
and written English is required.  Knowledge of another United Nations official language is desirable. 

Other skills:  
Proven experience in drafting policy papers, reports and summaries on counter-terrorism or political matters, as 
well as in conducting research and providing timely input on policy questions.  
Good knowledge of United Nations and other counter-terrorism conventions, instruments and documents, in 
particular the UN Global Counter-Terrorism Strategy and its four pillars. 



UN competencies: 

PROFESSIONALISM: Ability to plan, execute and monitor public communication campaigns, e.g. campaign 
management, market research, message targeting, impact evaluation. Ability to research and analyze issues and 
topics related to current events. Ability to draft and compile a variety of written communication products in a 
clear, concise style. Ability to interact with the public to build and maintain effective business connections. Ability 
to manage politically sensitive information. Shows pride in work and in achievements; demonstrates professional 
competence and mastery of subject matter; is conscientious and efficient in meeting commitments, observing 
deadlines and achieving results; is motivated by professional rather than personal concerns; shows persistence 
when faced with difficult problems or challenges; remains calm in stressful situations. Takes responsibility for 
incorporating gender perspectives and ensuring the equal participation of women and men in all areas of work. 
 
CLIENT ORIENTATION:  Considers all those to whom services are provided to be "clients" and seeks to see things 

from clients' point of view; establishes and maintains productive partnerships with clients by gaining their trust and 

respect; identifies clients' needs and matches them to appropriate solutions; monitors ongoing developments inside 

and outside the clients' environment to keep informed and anticipate problems; keeps clients informed of progress 

or setbacks in projects; meets timeline for delivery of products or services to client. 

PLANNING AND ORGNIAZING:  Develops clear goals that are consistent with agreed strategies; identifies priority 

activities and assignments; adjusts priorities as required; allocates appropriate amount of time and resources for 

completing work; foresees risks and allows for contingencies when planning; monitors and adjusts plans and actions 

as necessary; uses time efficiently.  

COMMUNICATION: Speaks and writes clearly and effectively; listens to others, correctly interprets messages from 

others and responds appropriately; asks questions to clarify and exhibits interest in having two-way communication; 

tailors language, tone, style and format to match the audience; demonstrates openness in sharing information and 

keeping people informed. 

Workforce Diversity 
The United Nations believes that an inclusive culture attracts the best talent and encourages all qualified 
applicants, regardless of gender, disability, sexual orientation, cultural or religious backgrounds, to apply. 
 

VI Background information on Agency/Department/Section 

UNOCT was established by the General Assembly in June 2017. The Office has five main functions: (a) provide 
leadership on the General Assembly counter-terrorism mandates entrusted to me from across the United Nations 
system; (b) enhance coordination and coherence across the 38 Counter-Terrorism Implementation Task Force 
entities to ensure the balanced implementation of the four pillars of the Strategy; (c) strengthen the delivery of 
United Nations counter-terrorism capacity-building assistance to Member States; (d) improve visibility, advocacy 
and resource mobilization for United Nations counter-terrorism efforts; and (e) ensure that due priority is given to 
counter-terrorism across the United Nations system and that the important work on preventing violent extremism 
is firmly rooted in the Strategy. 

VII General requirements for the JPO Programme of the Republic of Korea  

• Korean citizenship 

• Fluency in Korean and English language 

• Completed advanced university degree (master’s degree or equivalent). A bachelor’s degree and an 
additional two years of work experience may be accepted in lieu of the advanced university degree. 

• Not older than 32 years of age as of 31st December of 2022 (Born on or after Jan. 1 1990) (The maximum 
age limit for those who served in the military will be extended accordingly*)  

• Male applicants shall have completed the Korean military service or be exempted from it. 
-------------------------------------------------------------------------------------------------------------------------------------   

* Age limit for male candidates who have completed military service:  

- Less than one year will be extended for one year;  

- one year above and two years under will be extended for two years;  

- two years or more will be extended for three years.  

* To be discharged from military service in the year of the application may apply 



VIII How to apply 

Applicants should submit their application electronically directly to the Organization. 
All documents should be in English. 

Candidates for this position apply online via the Online Application System (OAS)* portal link provided on 
https://owa.undesa.it/oasrok/ 

*Please also make sure to review the guidelines on how to apply in the Online Application System (OAS).

Applications must be received no later than 31 July 2022 (24:00 KST). 
Applications received after this date will not be considered.  Applicants will receive a confirmation of 
receipt. Only short-listed candidates will be contacted thereafter.  

IX Required application documents (only complete applications will be considered) 

• The completed United Nations Personal History Profile with motivation letter (to be completed in the OAS
interface)

• A scanned copy of applicant’s Resident Register

• A copy of the university degree

• A certificate of English language proficiency. Applicants should submit a minimum of
(1) IBT TOEFL score of 100 (or PBT TOEFL 600 and above) or
(2) NEW TEPS score of 430 or
(3) IELTS 7 or (4) TOEIC 900
(TOEFL ‘MyBest Scores’ are not accepted)

• Only for male applicants: A certificate of Korean Military Service. The maximum age limit for those who
served in the military will be extended in accordance with the Support for Discharged Soldiers Act and the
military service law.

• Only for low-income applicants: A scanned copy of applicant’s certificate of National Basic Livelihood
Security Recipients issued in Korean and its unofficial English translation

• Only for applicants with disability:  A scanned copy of applicant’s certificate of person with disability
issued in Korean and English 

[Please note that applicants can apply for a maximum of two JPO positions sponsored by the Ministry of Foreign Affairs of 

the Republic of Korea during the year of application.] 

https://owa.undesa.it/oasrok/
http://www.un.org/development/desa/jpo/wp-content/uploads/sites/55/2019/01/2018-How-to-apply.pdf

