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I General information 

Title: JPO in Intergovernmental Affairs 

Sector of Assignment: Development economics / Intergovernmental affairs 

Country: USA 

Location (City): New York 

Agency: United Nations Secretariat / Department of Economic 
and Social Affairs (DESA)/ Office of Intergovernmental 
Support and Coordination for Sustainable Development/ 
Operational Activities Policy Branch 

Duration of Assignment: Initially 1 year (with possible extension for another year) 

 

Grade: P2 step 1 in the first year 

Note: This post is opened in the context of the Junior Professional Officer (JPO) scheme sponsored by 

the United States of America and is addressed to persons with U.S. citizenship. 

II Duties, responsibilities and Output Expectations 

The main functions assigned to the proposed JPO Junior Professional Officer are the following: 

• Under the general guidance of the Chief of the Branch and the direct supervision of a senior 

officer, the JPO will undertake qualitative and quantitative analysis and research for relevant 

reports, surveys, and other relevant documentation, in preparation for and response to, the 

Quadrennial Comprehensive Policy Review (QCPR), on aspects relating the United Nations 

development system. The JPO will also help monitor the implementation of the GA  resolution 



on the repositioning of the UN development system(A/Res/72/279)This will involve 

requesting, retrieving and organizing relevant data from within and outside the UN system 

and member states, consulting with relevant focal points within the system and with outside 

independent experts, and producing analysis and other substantive contributions in support 

of the products expected from the Branch. 

• Under the general guidance of the Chief of Branch, OAPB, and the direct supervision of a 

senior officer, the JPO will contribute to the primary data collection and analysis of inputs, 

including but not limited to surveys of Resident Coordinators, Operations Management 

Teams, Headquarters, and programme country governments. Furthermore, the JPO will 

support the analysis and calculations to populate the QCPR monitoring indicator framework 

by producing and documenting values for each indicator. 

• Under the general guidance of the Chief of Branch, OAPB, and the direct supervision of a 

senior officer, the JPO will contribute to substantive and organizational preparations of 

relevant reports of the Secretary-General related to the QCPR including the repositioning of 

the UN development system through the identification and drafting of terms of reference of 

consultants to be engaged in the research and analysis of specific issues of relevance to such 

Reports; supporting the organization of briefings, meetings and other consultative processes 

with the UN development system QCPR focal points; and finally by contributing to the 

conceptualization drafting, reviewing and editing of the Report. 

• The JPO will undertake assignments as determined by the Chief of Branch, including 

preparation of background papers, statements, notes, talking points and briefs on various 

issues related to UN development system’s operational activities and information notes on 

the activities of the Branch for dissemination and reporting purposes; assist in monitoring 

meetings and keeping minutes; draft correspondence and undertake limited administrative 

tasks. 

• Under the general supervision of the Chief of the Branch and the direct supervision of a senior 

officer, the JPO will provide intergovernmental support, including in the substantive planning 

and organization of intergovernmental meetings, such as the ECOSOC Operational Activities 

Segment, and by assisting the secretariat support provided to negotiations processes related 

to the implementation of the QCPR in ECOSOC and the General Assembly. 

III Training component: Learning elements and expectations 

After the assignment the Junior Professional Officer will have/ be able to: 

• Demonstrate solid understanding of trends in UN operational activities for development, as 

well as development cooperation trends more broadly 

• Translate broad policy recommendations into detailed work programmes 

• Assess the impact of development policies and programmes and write assessment reports 

• Summarize a large quantity of information and organize the information in easy, accessible 

and understandable manner 



• Develop effective working relations with a wide range of officials, from Secretariat to UN 

system and member state delegations. 

IV Supervision 

Title of Supervisor: 
Senior Economic Affairs Officer, Operational Activities Policy Branch 

Content and methodology of supervision: Establishment of a Work Plan: During the first month of 

the assignment, the Junior Professional Officer (JPO) will work jointly with his/her direct supervisor to 

finalize an agreed upon work plan. The final work plan will be discussed and mutually agreed to by the 

JPO and his/her supervisor. 

Evaluation: The United Nations Performance Evaluation System (e-performance) will serve as a 

primary platform to evaluate of the JPO’s performance. 

V Required Qualifications and Experience 

Education:  
Advanced university degree in relevant socio-economic or political fields (including political science, 

economics, international relations, international development or related fields). A first level university 

degree combined with an additional two years of qualifying experience may be accepted in lieu of an 

advanced university degree. 

Working experience (incl. internships and volunteering):  
While a minimum of 2 years work experience is required, for this specific position preference is given 

to candidates who possess 3 or more years of relevant work experience in undertaking research 

related to development or intergovernmental topics. 

Other skills: 

Strong drafting skills required and advanced knowledge of standard office computer applications and 

relevant experience with internet technologies including web, and social media is required. advanced 

knowledge of Microsoft Excel, or other statistical and data analysis software or languages is desirable. 

Languages: 
English and French are the working languages of the United Nations Secretariat. For this post, fluency 

in oral and written English is essential. Working knowledge of any other official language of the 

United Nations is desirable. 



UN competencies: 

PROFESSIONALISM: Knowledge and understanding of theories, concepts and approaches related to 

development cooperation.  Ability to conduct research and identify issues, analyze and participate in 

the resolution of issues/problems.  Ability to apply judgment in the context of assignments given, plan 

own work and manage conflicting priorities.  Shows pride in work and in achievements; demonstrates 

professional competence and mastery of subject matter; is conscientious and efficient in meeting 

commitments, observing deadlines and achieving results; is motivated by professional rather than 

personal concerns; shows persistence when faced with difficult problems or challenges; remains calm 

in stressful situations. Takes responsibility for incorporating gender perspectives and ensuring the 

equal participation of women and men in all areas of work. 

TEAMWORK: Works collaboratively with colleagues to achieve organizational goals; Solicits input by 

genuinely valuing others’ ideas and expertise; is willing to learn from others; Places team agenda 

before personal agenda; Supports and acts in accordance with final group decision, even when such 

decisions may not entirely reflect own position; Shares credit for team accomplishments and accepts 

joint responsibility for team shortcomings 

PLANNING & ORGANIZING: Develops clear goals that are consistent with agreed strategies; Identifies 

priority activities and assignments; adjusts priorities as required; Allocates appropriate amount of 

time and resources for completing work; Foresees risks and allows for contingencies when planning; 

Monitors and adjusts plans and actions as necessary; Uses time efficiently 

Workforce Diversity 

The United Nations believes that an inclusive culture attracts the best talent and encourages all 
qualified applicants, regardless of gender, disability, sexual orientation, cultural or religious 
backgrounds, to apply. 
 

VI Background information on Agency/Department/Section 

Org. Setting and Reporting 
 
This position is located in the Operational Activities Policy Branch (OAPB) of the Office of 
Intergovernmental Support and Coordination for Sustainable Development for Sustainable 
Development (OISD), Department of Economic and Social Affairs (DESA). The Office of 
Intergovernmental Support and Coordination for Sustainable Development (OISC) provides 
substantive support of the United Nations Economic and Social Council, the General Assembly and the 
High-level Political Forum (HLPF) on Sustainable Development.  
 
A main responsibility of the Office is to support the Quadrennial Comprehensive Policy Review, which 
is the mechanism through which the General Assembly assesses the effectiveness, efficiency, 
coherence and impact of UN operational activities for development and establishes system-wide 
policy guidance for the development cooperation and country-level modalities of the UN system. 
The Office actively engages UN entities, member states, and civil society in charting common courses 
of action. 



VII How to apply 

Applicants should submit their application electronically directly to the Organization.   

Candidates who would like to apply should do so online via  

https://owa.undesa.it/oas/oas.aspx?CMD=START&CP=11 

Applications must be received no later than 4 May 2022,  6.00 pm (Eastern Time UTC-5, New York 
USA). Applications received after this date will not be considered.  Applicants will receive a 
confirmation of receipt.  
 
Only short-listed candidates will be contacted thereafter.  

 

 

https://owa.undesa.it/oas/oas.aspx?CMD=START&CP=11

