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United Nations JPO Programme  

Government of Norway 

  
 

TERMS OF REFERENCE  

19P271 
 

Junior Professional Officer (JPO) 
 

I. General Information 

 

Title: JPO in Youth Affairs 

 

Sector of Assignment: Youth 

 

Organization/Office:  

United Nations, Department of Global Communications (DGC)/Office of the Secretary-General’s Envoy on Youth 

(OSGEY) 

 

Duty Station: New York, USA 

 

[Non-Family Duty Station: yes   / no X] 

 

Duration:  

1 year (with possible extension for another year) 

[Extension of appointment is subject to yearly review concerning priorities, availability of funds, and satisfactory 

performance] 

 

Note: This position is open in the context of the Junior Professional Officer (JPO) scheme sponsored by the 

Government of Norway and is addressed exclusively to candidates with Norwegian citizenship. Candidates should 

be no more than 32 years of age at the time of application. More information on the Norwegian JPO Programme 

can also be found on the website of the Norwegian Ministry of Foreign Affairs.  

 

II. Supervision 

 

Title of Supervisor: Secretary-General’s Envoy on Youth 

 

Content and methodology of supervision: 

Establishment of a Work Plan: During the first month of the assignment, the JPO will work jointly with his/her 

direct supervisor to finalize an agreed upon work plan. The final work plan will be discussed and mutually agreed to 

by the JPO and his/her supervisor. 

 

Evaluation: The United Nations Performance Evaluation System (e-performance) will serve as a primary platform to 

evaluate the JPO’s performance. 

 

III. Duties, Responsibilities and Output Expectations 

 

The JPO will be responsible for the following duties:  

 

https://www.regjeringen.no/no/dep/ud/id833/
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• Contribute to the implementation of the UN Youth Strategy: Youth 2030 through supporting the Youth 

Envoy’s work in the advancement of one or more priority areas and foundational area outlined in the 

strategy; Support the coordination, agenda preparation, facilitation (as needed) and scribing of the meetings 

of Youth 2030’s Governance/ coordination structures and maintain up to date and easy-to-retrieve 

documentation;  

• Provide substantive support for capacity building activities on Youth 2030, based on guidance, toolkit, 

scorecard and other knowledge products, in online and face to face formats,  

• Provide support for policy coordination and evaluation functions, including conducting research, reviewing 

and analyzing of emerging issues and trends and participating in evaluations or research activities and 

studies on specific youth development issues; 

• Build/ update and maintain a dynamic knowledge Site on Youth 2030 (SharePoint page)- a digital library 

of lessons learnt, good practices and innovations, data, tools featured publications, reports, audio-video, 

social media assets in Youth 2030 areas 

• Together with the OSGEY communications team, develop concise, user-friendly materials on Youth 2030 

for sharing with internal and external audiences including with donors/for resource mobilization activities; 

• Monitor and analyze specific aspects of programme/project development and implementation; review 

relevant documents and reports; identify issues to be addressed and recommends corrective actions; liaise 

with relevant parties; identify and track progress on follow-up actions; 

• Regularly engage with various stakeholders (young people, Member States, UN and other stakeholders) 

and support knowledge exchange on Youth 2030, both online and face-to-face, for identification, 

documentation, and sharing/ exchange of best practices on Youth 2030 areas 

• Prepare briefings, concept notes, background materials, as well as statements and talking points for the 

Envoy and the Youth 2030 secretariat as requested; 

• Contribute to the organization of the annual ECOSOC Youth Forum, World Youth Skills Day, 

International Youth Day and other special events and activities aimed at engaging partners, creating 

visibility and leveraging momentum with Member States; Provide overall support for events planning, 

management, and coordination functions; 

• Represent the OSGEY in Interagency and multi-stakeholder convenings; 

• Any other related duties as requested by the supervisor. 

 

IV. Qualifications and Experience 

 

Candidates must meet all the following requirements to be considered eligible: 

• Be no more than 32 years of age at the time of application (born on or after 29 September 1987) 

• Hold the Norwegian nationality 

• Completed advanced degree (master's or equivalent) plus a minimum of two years of fulltime post-degree 

experience 

 

Education: 

Advanced university degree in social sciences, political science, public or business administration, economics or 

related fields. 

 

Work Experience:  

A minimum of two years of paid working experience and proven track record in managing and implementing 

development programmes. Work experience in an international organization will be an added advantage. Work 

experience with youth-related initiatives/programmes is an asset.  

 

Language: 

Fluency in English is required; fluency in additional UN languages is an asset. 

 

Other skills: 

• Advocacy/Advancing a Policy-Oriented Agenda  
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▪ Performs analysis of political situations and scenarios, and contributes to the formulation of 

institutional responses  
 

• Results-Based Programme Development and Management  

▪ Effectively networks with partners seizing opportunities to build alliances  

▪ Takes responsibility for achieving agreed outputs within set deadlines and strives until successful 

outputs are achieved  

▪ Seeks a broad range of perspectives in developing project proposals  

▪ Makes the case for innovative ideas documenting successes and building them into the design of new 

approaches  

▪ Identifies new approaches and strategies that promote the use of tools and mechanisms  
 

• Job Knowledge/Technical Expertise  

▪ Understands youth-related issues, in developing countries, including at community level  

▪ Keeps abreast of new developments in areas of professional discipline and job knowledge and seeks to 

develop him/herself professionally  

▪ Demonstrates comprehensive knowledge of information technology and applies it in work assignments  

 

UN competencies: 

 

PROFESSIONALISM: Shows pride in work and in achievements; Demonstrates professional competence and 

mastery of subject matter; Is conscientious and efficient in meeting commitments, observing deadlines and 

achieving results; Is motivated by professional rather than personal concerns; Shows persistence when faced with 

difficult problems or challenges; Remains calm in stressful situations 

 

COMMUNICATION: Speaks and writes clearly and effectively; Listens to others, correctly interprets messages 

from others and responds appropriately; Asks questions to clarify, and exhibits interest in having two-way 

communication; Tailors language, tone, style and format to match the audience; Demonstrates openness in sharing 

information and keeping people informed 

 

TEAMWORK: Works collaboratively with colleagues to achieve organizational goals; Solicits input by genuinely 

valuing others’ ideas and expertise; is willing to learn from others; Places team agenda before personal agenda; 

Supports and acts in accordance with final group decision, even when such decisions may not entirely reflect own 

position; Shares credit for team accomplishments and accepts joint responsibility for team shortcomings 

 

PLANNING & ORGANIZING: Develops clear goals that are consistent with agreed strategies; Identifies priority 

activities and assignments; adjusts priorities as required; Allocates appropriate amount of time and resources for 

completing work; Foresees risks and allows for contingencies when planning; Monitors and adjusts plans and 

actions as necessary; Uses time efficiently 

 

Workforce Diversity 

The United Nations believes that an inclusive culture attracts the best talent and encourages all qualified applicants, 

regardless of gender, disability, sexual orientation, cultural or religious backgrounds, to apply. 

 

V. Learning Elements 

 

On completion of the assignment, the JPO will have/be able to: 

• Develop expertise on issues of youth policy development and implementation; 

• Developed a substantive area of expertise on youth issues in the 2030 Agenda for Sustainable 

Development; 

• Write background and concept notes, project proposals, and assessment reports; 

• Plan and organize international events and meetings, including with external stakeholders; 

• Increased awareness in OSGEY work and mission; 

• An understanding of UN rules, procedures, and processes. 
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VI. Background Information 

 

The work of the Office of the UN Secretary-General’s Envoy on Youth aims to strengthen the focus on youth in 

existing UN programmes, policies and strategies at all levels and to engage and empower young people across the 

world by bringing the UN closer to them. As the Chair of the High-Level Steering Committee for the 

Implementation and Review of the UN Youth Strategy, the Youth Envoy provides the overall vision and leads the 

efforts of the UN system to become an organization that meaningfully works with and for young people.  

 

Administratively, the Office of the Secretary-General’s Envoy on Youth is linked to the Department of Global 

Communications. The Envoy is the adviser and the representative of the UN Secretary-General on Youth related 

matters.  

 

The work plan of the Envoy’s Office cuts across four thematic areas such as Sustainable Development, Human 

Rights, Peace and Security, and Humanitarian Action; and is shaped by the UN Youth Strategy. The work-plan 

corresponds to the growing need for the United Nations to elevate the global youth agenda, increase awareness of 

youth issues and contribute to the acceleration of a global response that seeks to address the development needs and 

safeguard the rights of today’s largest generation of young people. 

 

VII. How to Apply 

 

Applicants should submit their application electronically directly to the Organization.   

Candidates who would like to apply should do so online via  

 

https://owa.undesa.it/oas/oas.aspx?CMD=START&CP=9 

 

Applications must be received no later than 28 September 2020, 6 am (Eastern Time UTC-5, New York USA). 

Applications received after this date will not be considered.  Applicants will receive a confirmation of receipt.  

 

Only short-listed candidates will be contacted thereafter. 

https://owa.undesa.it/oas/oas.aspx?CMD=START&CP=9

