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I General information 

Title: SARC in Development Coordination 

Sector of Assignment: Development Coordination 

Country: China 

Location (City): Beijing 

Agency: Resident Coordinator’s Office (RCO) 
Duration of Assignment: Initially one year with the possibility to extend up to 3 years 

Grade: P3 step 1 in the first year 

Note: This position is open in the context of the Junior Professional Officer (JPO) scheme sponsored by the 
Government of Finland and is addressed exclusively to candidates with Finnish citizenship. Candidates should be 
no more than 38 years of age (i.e. born on or after 13 October 1981) at the time of application. More information 
on the Finnish JPO Programme can also be found on the website of the Ministry of Foreign Affairs of Finland. 

II Duties, responsibilities and Output Expectations 

Under the supervision of the Strategic Planner and RCO Team Leader, the SARC will provide support to the 

Resident Coordinator (RC) and the UN Country Team (UNCT) in a wide range of management and coordination 

functions. The SARC will work across the five functional areas of the RCO, which are: 1) Strategic planning; 2) 

Development economics; 3) Partnerships and development finance; 4) Data and results management and 

reporting; and 5) Communications and advocacy. 

Specific responsibilities are:  

1) Ensure effective support to UNCT in preparation and implementation of the country cooperation framework 
focusing on achievement of the following results:  

• Support effective functioning of mechanisms for monitoring of cooperation framework implementation 
based on established monitoring and evaluation plans, in consultation with UN Agencies, Government, 
and Civil Society, multilateral and bilateral institutions. Arrange annual review meetings of progress on the 
cooperation framework.  

• Provide advice to and participate in the work of the UN Results Groups, taskforces, and thematic groups 
organized around the cooperation framework outcomes. Monitor activities of the UN coordination 
mechanisms.  

• Support the inter-agency groups to enhance integration of agency programming and facilitate the sharing 
of information between various groups. 

• Provide support to non-resident agencies to ensure that they can carry out their roles in line with the 
Cooperation Framework.  

 
2) Ensures preparation and implementation of the UNCT workplan focusing on the achievement of following 

results:  

• Plan, arrange and coordinate regular UNCT meetings, to ensure that all members can fully participate in 
UNCT consultations and decision-making processes.  

• Coordination of the UNCT work plan, reports and proposals for funding preparation.  

http://formin.finland.fi/public/default.aspx?culture=en-US&contentlan=2


• Coordination of substantive preparations and support provided for UNCT retreat to review the annual 
work plan and other UNCT meetings.  

 
3) Ensures effective advocacy of UN activities in close consultation with the UN Communication Officer and 

information/communication focal points of the UN system focusing on the achievement of following results: 

• Preparation of speeches for the RC to deliver during events and official engagements.   

• Development of key massages on a wide range of sustainable development topics for the RC and UNCT to 
use in official engagements.  

• In cooperation with UN Communication officer and UN Communication group, implement the UN 
Communication strategy.  

• Ensure effective coordination of UN events.  
 
4) Ensures high-quality substantive support to RC in his role as the highest representative of the UN system in 

China:  

• Provides substantive advise to the RC on a wide-range of development topics, in particular on South-South 
Cooperation and Climate Change.  

• Support the RC and UNCT in advocating for the implementation of commitments made under the Paris 
Agreement by China.   

• Preparation of speakers notes, talking points and other briefing materials for RC’s meetings.  

• Provides support to incoming high-level missions.  
 

 

III Training component: Learning elements and expectations 

As part of the SARC Programme overall framework, the SARC will benefit from the following training and learning 

opportunities: 

• Use of yearly SARC duty-related travel and training allocation (DTTA), as per the online DTTA guide; 

• Other training and learning opportunities offered in by the organization. 
 

In addition, the SARC will benefit from the following specific training and learning modalities/opportunities in the 

receiving office: 

 

On completion of the assignment, the SARC will have: 

• Gained in-depth knowledge of the UN’s development work at country level.  

• Acquired the ability to communicate UN principles and messages to a wide range of stakeholders.  

• Developed a thorough understanding of UN Development Coordination.  

• Ability to manage relationships with Government Counterparts and other UN stakeholders.  

• Increased understanding of the UN programing process and results-based management.   
 

IV Supervision 

Title of Supervisor: 
RCO Strategic Planner and Team Leader 

Content and methodology of supervision: 
Establishment of a Work Plan: During the first month of the assignment, the Special Assistant to the Resident 

Coordinator (SARC) will work jointly with his/her direct supervisor to finalize an agreed upon work plan. The final 

work plan will be discussed and mutually agreed to by the SARC and his/her supervisor.  



 

Evaluation: The United Nations Performance Evaluation System (e-performance) will serve as a primary platform 

to evaluate of the SARC’s performance. 

In addition, the SARC will benefit from the following supervision modalities: structured guidance provided by the 
supervisor, especially in the beginning of the assignment, with the purpose of gradually increasing the 
responsibilities of the SARC; effective supervision through knowledge sharing and performance/development 
feedback throughout the assignment; easy access to the supervisor; participation in Unit/Team/Office meetings to 
ensure integration and operational effectiveness; guidance and advice in relation to learning and training 
opportunities within the field of expertise.  
 

V Required Qualifications and Experience 

Education:  
Advanced university degree (Master’s degree or equivalent degree) in business or public administration, 

sustainable development, social sciences, education or related area. A first-level university degree in combination 

with two additional years of qualifying experience may be accepted in lieu of the advanced university degree.  

 

Working experience (incl. internships and volunteering):  
A minimum of five years of progressively responsible experience in international development cooperation, 
sustainable development policy, project/programme management or resource mobilization in the context of 
development cooperation or related area is required. Experiences from having worked on South-South Cooperation 
would be considered an advantage. Experience from having worked on environment and climate change issues in a 
development cooperation context would be considered an advantage.  

 

Languages: 
Fluency in English is required. Knowledge of Chinese is an advantage. 

Other skills: 

Computer skills, including word processing and spread sheets, is required. 

UN competencies: 

PROFESSIONALISM: Shows pride in work and in achievements; Demonstrates professional competence and 

mastery of subject matter; Is conscientious and efficient in meeting commitments, observing deadlines and 

achieving results; Is motivated by professional rather than personal concerns; Shows persistence when faced with 

difficult problems or challenges; Remains calm in stressful situations 

COMMUNICATION: Speaks and writes clearly and effectively; Listens to others, correctly interprets messages from 

others and responds appropriately; Asks questions to clarify, and exhibits interest in having two-way 

communication; Tailors language, tone, style and format to match the audience; Demonstrates openness in 

sharing information and keeping people informed 

TEAMWORK: Works collaboratively with colleagues to achieve organizational goals; Solicits input by genuinely 

valuing others’ ideas and expertise; is willing to learn from others; Places team agenda before personal agenda; 

Supports and acts in accordance with final group decision, even when such decisions may not entirely reflect own 

position; Shares credit for team accomplishments and accepts joint responsibility for team shortcomings 

CLIENT ORIENTATION: Considers all those to whom services are provided to be “clients” and seeks to see things 

from clients’ point of view; Establishes and maintains productive partnerships with clients by gaining their trust 

and respect; Identifies clients’ needs and matches them to appropriate solutions; Monitors ongoing developments 



inside and outside the clients’ environment to keep informed and anticipate problems; Keeps clients informed of 

progress or setbacks in projects; Meets timeline for delivery of products or services to client 

 
Workforce Diversity 
The United Nations believes that an inclusive culture attracts the best talent and encourages all qualified 
applicants, regardless of gender, disability, sexual orientation, cultural or religious backgrounds, to apply. 

VI Background information on Agency/Department/Section 

The Office of the UN Resident Coordinator (RC) in the China operates under the UN RC’s strategic guidance and it 

supports the RC and UNCT in the development, implementation, monitoring and reporting of the UN Cooperation 

Framework and in the activities related to the Agenda 2030.  The office facilitates establishment and 

implementation of mechanisms that ensure all members can fully participate in UNCT consultations and decision-

making processes and are informed through regular communications and information sharing. 

The Office of the UN Resident Coordinator in China fulfills the following five key functions in support of the 

responsibilities of the RC and the UNCT: Strategic planning; Development economics; Partnerships and 

development finance; Data and results management and reporting; and Communications and advocacy. 

 

VII How to apply 

Applicants should submit their application electronically directly to the Organization.   

Candidates who would like to apply should do so online via 

https://owa.undesa.it/oas/oas.aspx?CMD=START&CP=6 

Applications must be received no later than Monday, 12 October 2020, 6 am (Eastern Time UTC-5, New York 
USA). Applications received after this date will not be considered.  Applicants will receive a confirmation of 
receipt.  
 
Only short-listed candidates will be contacted thereafter.  

  

 

https://owa.undesa.it/oas/oas.aspx?CMD=START&CP=6

