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UNITED NATIONS                     NATIONS UNIES


2010 COMPETITIVE EXAMINATIONS FOR RUSSIAN-LANGUAGE TRANSLATORS/PRECIS-WRITERS
(Russian main language)
NOTICE
1. Competitive examination for the recruitment of Russian-language translators/précis writers will be held tentatively on 21 April 2010 in New York, Geneva, Moscow and other locations according to the number and location of qualified candidates invited to take the examinations.
2. The purpose of the examination is to establish rosters from which present and future vacancies for Russian-language translators/précis writers at United Nations Headquarters in New York and at other duty stations will be filled. When vacancies occur in a service, successful candidates will be recruited from the roster for that service, subject to the requirements of the service in terms of expertise and language combinations.
3. Candidates who are successful in an examination and are selected for inclusion in the respective roster will be appointed to fill vacancies as they occur in the language services in New York, Geneva, Vienna, Nairobi and Bangkok. Appointments are subject to rotation and successful candidates may thereafter be called upon to serve at other duty stations in Africa, Asia or Europe or at Headquarters according to the needs of the Organization. Successful candidates are expected to serve a minimum of five years in a language post.
4. The examination is open to staff members of the United Nations Secretariat who meet the eligibility and qualification requirements and to qualified external applicants. 
5. Applicants applying for the examinations must:

(a) Have Russian as their main language; 1/
(b) Have a perfect command of Russian and an excellent knowledge of English and at least one of the other official languages of the United Nations (Arabic, Chinese, French or Spanish). The Board of Examiners requires that applicants be able to support their claims to knowledge of languages. For this purpose, applicants should give a clear explanation in paragraph 31 of their application form (P.11) of how they acquired their knowledge of the languages claimed;
(c) Hold at least a three-year first-level degree from a university or institution of equivalent status at which Russian is the language of instruction. Alternatively, candidates must hold a degree from a school of translation at which Russian is the language of instruction. The Board of Examiners may, at its discretion, admit a candidate graduating from a university whose principal language of instruction is other than Russian provided that he/she has adequate secondary education qualifications from an establishment at which the principal language is Russian. On an exceptional basis, the Board of Examiners may authorize candidates whose degree has been obtained in an educational establishment where Russian is not the language of instruction to sit for the examination if there is sufficient evidence of the required perfect command of the Russian language.
(d) Not have reached their 56th birthday by the deadline for submission of applications. This requirement is based on the Organization’s need to recruit staff for language posts who can serve for a reasonable period of time during which they will have the opportunity to progress through the Organization’s career structure before reaching the mandatory retirement age of 62 years;
(e) Have good computer and word-processing skills.
6. All applicants should submit with their applications a one-page essay in Russian, explaining the reasons for their interest in taking this examination. All applications will be reviewed by the Board of Examiners. In instances where a large number of applications are received, the Board reserves the right to admit to the examination only the most qualified candidates based on a review of qualifications over and above the minimum criteria set out in paragraph 5.  

7. Convoked candidates will be required to submit evidence of degrees, knowledge of languages and/or relevant experience prior to the examination. All applicants will be notified of the Board’s decision in respect of their application. The Board’s decisions are final.

8. The written examination for translators/précis-writers, to be held tentatively on 21 April 2010, will consist of 4 papers:


(a)
Translation into Russian of a general text in English (two and a half hours, morning of 21 April 2010). It should be noted that this paper is eliminatory. Only candidates who are successful in this paper will have their other papers marked;


(b)
Translation into Russian of one text chosen by the candidates from a total of four texts, one in each of the other official languages of the United Nations (Arabic, Chinese, French or Spanish) other than English and Russian (one and a half hours, morning of 21 April 2010);


(c)
Preparation of a summary in Russian of a text in English (one and a half hours, afternoon of 21 April 2010);


(d)
Translation into Russian of one English text, to be chosen by the candidate from a total of three specialized texts (economic, legal, scientific/ technical) (one and a half hours, afternoon of 21 April 2010). 
9. The use of dictionary or any reference material will not be permitted during the examination. In addition, cell phones and other electronic devices may not be brought into the examination room or used during the examination process.
10. On the basis of the results of the written examination, the Board of Examiners will invite selected candidates to a competency-based interview to assess whether they possess the competencies required for the positions. Candidates may also be required to take some additional short, tests at the time of the interview (including a computer skills test).  The interview is an integral part of the examination. Therefore, candidates invited to the interview should not assume that they will be offered an assignment.
11. Travel expenses to and from the place of the written examination will not be covered by the United Nations.   However, travel expenses for the interview will be reimbursed by the United Nations.
12. On the basis of the overall results of the examination, the Board will recommend to the Assistant Secretary-General for Human Resources Management the names of candidates who qualify for inclusion in the rosters. All candidates admitted to the examinations will be informed in writing of the Board’s final recommendations in respect of their candidature. The Board’s recommendations are not subject to appeal. The Board DOES NOT release individual scores/results.
13. When vacancies occur, successful candidates will be recruited from the relevant roster subject to the requirements of the service in terms of expertise and language combinations. Successful candidates who receive an offer of appointment are strongly encouraged to accept it, as declining may affect their prospects of receiving a subsequent offer. A candidate who declines two offers will be removed from the roster.
14. Successful candidates selected from the rosters to fill vacancies are normally offered an initial two-year fixed-term appointment at the P-2 level. This level comprises 12 steps, each corresponding to an annual increment awarded if performance is satisfactory. Upon satisfactory completion of this trial period, their appointment will be extended and they may be promoted to the P-3 level, which comprises 15 steps. The fixed-term appointments of translators/précis writers whose performance proves unsatisfactory will not be extended. Fully qualified translators/précis writers with several years of internationally recognized professional language experience and demonstrated ability to perform high-quality work may be recruited at the journeyman level (P-3).
15. The base salary is subject to United Nations staff assessment, which operates like an income tax. The whole amount of the assessment is withheld at the source and salaries received are therefore net figures. In the event that a staff member’s salary is subject to national income taxation as well as to staff assessment, the United Nations will, within certain limits, refund the amount of such income tax payable in respect of the United Nations salary. Staff members also receive a non-pensionable post adjustment varying with the cost of living at the duty station. A staff member with no dependants at the P-2 level, step 1, in New York, at present receives $US 30,605.12 net per year as post adjustment. The table below shows the annual salaries, exclusive of post adjustment, for the P-2 and P-3 levels:

(In United States dollars)


Annual

P- 2





  P-3



salary

From


    To


From

    To



Net D

49,082


63,229


59,200

79,327
Net S

46,037


58,967


55,259

73,749



D =   Applicable to staff members with a dependent spouse or child.

S =   Applicable to staff members with no dependent spouse or child.

16. In addition, staff members are entitled to the following benefits:


(a)
Dependency benefits:  at present $US 2,686.00 per year for each eligible child;


(b)
Participation in the United Nations Joint Staff Pension Fund;


(c)
Rental subsidy, if applicable.

17. Staff members who are assigned to a duty station which is not in their home country are entitled to:


(a)
Education grant up to $US 29,322.00 per scholastic year for each eligible dependent child;


(b)
Home leave to their country of nationality every two years, with the travel expenses of the staff member and his or her spouse and eligible dependent children paid by the United Nations, the first home leave being granted only if the staff member’s service is expected to continue at least six months beyond the second anniversary of the initial appointment;


(c)
Assignment grant at the time of recruitment and repatriation grant upon separation, in accordance with the relevant provisions of the Staff Rules and Regulations;


(d)
Removal of household effects, depending on the duty station.

18. Copies of this notice and application form for admission to the examination (P.11) are available electronically from the following website (please note that the address is case sensitive):

http://www.un.org/Depts/OHRM/examin/exam.htm
19. The application form (P11) must be typed in English. Handwritten applications will not be accepted.
20. Click here for an application form for admission to the examination (P.11).
21. Applicants should submit their application forms (P11) together with the essay mentioned in paragraph 6 no later than 05 March 2010 by fax or email to New York: 

Fax: +1-212-963 3683

e-mail: OHRM_exam@un.org (with name of exam in the Subject line)
22. Our fax lines may be very busy and hard to access on the last days before the deadline for submission of applications. Therefore applicants are also strongly encouraged to submit their application early to prevent problems with fax or email transmission. 
23. Applications that are incomplete, handwritten or that are received after the above deadline will not be considered.  No extensions for submission will be given if applications cannot be sent by the deadline because of transmission problems. Candidates should submit their application once only.  It is not necessary to send multiple copies by email and fax.  Only the first application received will be considered. Acknowledgements of receipt will be sent to all applicants as soon as their application is processed.   Candidates should keep proof of submission of their application, for example a copy of the email or fax receipt containing the date of submission.  In the event that they do not receive an acknowledgement of receipt within 7 days of the deadline for the receipt of applications, candidates should resubmit their application together with the proof of their first submission.  Our preferred mode of communication is by email; therefore, please remember to indicate your email address when applying.  Candidates should continue to use the email address utilized in the initial application when communicating with us.

1/
“Main language” should be understood to be the language into which the candidate is best able to translate. 
/…

/…


