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//: Responsible for providing required support services to intergovernmental meetings such as interpretation into/from the six official languages and the distribution of documents.
//: Responsible for the Translation Services for the six official languages of the United Nations; the Editorial, Terminology and Reference Service; the German Translation Section
//: Responsible for coordinating and planning the documentation and meetings processes to ensure that all required support is provided 
//: Responsible for providing technical secretariat services to meetings held under the auspices of the United Nations 
//: Responsible for the overall direction and management of the Department
//: Responsible for the maintenance of information systems and for the development of technological applications.
//: Responsible for providing conference services at Geneva duty station
//: Responsible for providing conference services at Vienna duty station
//: Responsible for providing conference services at Nairobi duty station
//: Provides an essential contribution by providing meetings support, technical secretariats, interpretation, documents or verbatim and summary records to the General Assembly, the Security Council, the Economic and Social Council and the Trusteeship Council.
//: Responsible for all financial, personnel and administrative matters.
//: Responsible for the planning and organization of the regular, special and emergency special sessions of the General Assembly
//: Responsible for providing management support to the First and Fourth Committees of the General Assembly
//: Provides management support to the Second and Third Committees of the GA and to ECOSOC
//:  Plans, develops and coordinates the biennal calendar of conference and meetings.
//: Responsible for servicing meetings, including preparing floor plans and coordinating services.
//: Integrate and streamline the management of the planning and processing of all documentation.
//: Handles all mandated pre-session documents and most communications from Member States.
//: Responsible for scheduling, tasking and monitoring the processing of documents.
//: Responsible for outsourcing translation and text processing.
//: Responsible for interpretation services into/from the six official languages of the United Nations. 
//: Responsible for the proofreading and final preparation of all official documents, publications and other printed material.
//: Responsible for printing all official documents, publications and other printed material and their dissemination at Headquarters and worldwide.
//: Responsible for the preparation of the verbatim records of the proceedings of the plenary of the General Assembly, the Security Council and other organs entitled to them.
//: Responsible for producing camera-ready documentation which is sent electronically and as hard copy to the Publishing Section for reproduction.
//: Ensures timely, efficient and high-quality processing, printing in final form and transmission of UN official correspondence.
//: Responsible for providing on a daily basis the lists of all intergovernmental meetings held at Headquarters.
//: Responsible for editing official United Nations documents, meeting records and publications and ensuring linguistic concordance; also provides reference and terminology services 
//: Responsible for translating all official United Nations documents, meeting records, publications and correspondence at Headquarters.
//: Responsible for ensuring the clarity, accuracy and consistency of United Nations documents.
//: Responsible for researching and locating any information or past publication which might help language staff to produce high-quality translations.
//: Responsible for establishing official records of the major UN organs in the six official languages.

